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Policy framework covers systems and procedures for

acadennc support facilities.

Policy objectives :

mamtaining and

To avoid breakdown and downtime of systems.

Revision: 00

Procedure for maintaining physical & academic support facilities are as follows.

Carpentry Work - Institute is having own workshop for handling carpentry work.

utilizing
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IT Facilities - Our I'l' department plovuh I'T services like maintenance of college websile,

Biometric services,

connectivity.

Herbal garden & campus - Herbal carden and campus are maintained regularly by full time
gardeners and additional personnel.
lousekeeping and Cleaning - Apart from the centralized maintenance, each department/ waurd is

troubleshooting of hardware, 1

Networking equipments including

provided with dedicated attendants, sweeper and other support staff for maintaining cleaniingess.

Electrical mamtcndnu - Electrical work scetion i1s headed by electrical maintenance in charec
All campus electrical maintenance is done t charge with support of team of clectrici
New Purchase System

¢ Requirement from head of department.

e Jorwarded to Principai office.

e Further forwarded to sceretary office for approval through administrative officer.

e Before sanctioning three quotations are demanded from different vendors.
Maintenance System

e Requirement demanded by HOD through demand book

o Forwarded to Principal office.

e Further forwarded to administrative officer and then he forward it to cct

mainicnance deparunent.

For new purchase as well as maintenance of physical and academic support Hy i
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