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Date of Implementation: O1/O2/2O78 Version: 01 Revision: 00

Draft Prepared by: lnfrastructure and Learning Resources.

Approved by: The Principal (Sumatibhai Shah Ayurved Mahavidyalaya, Pune)

lmplemented by: Concerned Administrative Departments.

Policy iramcrvork covers srl'slcms and pxrccdurcs lbr nr:lintaining ancl utilizing irh.,:rie;il <ti:

acadenric support iaoi lities.

Policy objectives :'l'o avoiil brcakdorvn lind dor,,r rti urc- of' s)'slcins.

Proccdure for maintaining physical & acadcmic support lacilitics arc as ibllorvs.

Carpcntry Work - Institute is having orvn workslrop for handling carpentry work.

lT Facilities - Our I'[' dcpartment provide I1- servicos like n.raintenance ol col]egc rvsb:;ii.t.
Biornctric serviccs, troublcshooting o1' hardwre, Nclworking cquipmcnts inclurlin;.l irrl.c:;:ti
connectivity.

Ilerbal garden & canrpus - I Icrbal garden and campus irrc maintaincd reurrlarl.v by iiill tirlt:
gardeners and additional pcrsonnel.

I.Iousckeeping ancl Clcaning - Apart lronr thc ccntralizcd nrairilcnirncc, eaclr dcpartnrcnl,' ',.u:tl i:.
provided with dedicatcd attcr)dants, s''rccpur and othcr suppolt stall'lbr maintaining ulcao;irru5.5.

Electrical maintenarrce - [ilcctrical work scction is hcadcd bl. clcctrical n'tztii]lcfialncc '.1 ('lilir:.ru.

All cirmpus clcctrical lnajnlrrr:rnr.' is tioni b-., i:: :h:rgc ... i:1. ::r:.i.il.)i: i't l.::r;r r,! ili. ::1.:: '

New Purchase System

. Iicquircnrcnt tiurir ircatiul'ticpaltrnurri.

. Iiorwiirdcd to l'rincipal o11roc.

. Further forwarded to sccrctary ollicc fbr approviLl thn;ugh adnrinistrativc oflficcr.

. Before sanctioning thrtc quotations arc denrandsil lit,rn diftcrcnl vcnilors.

Nlaintcnancc Systcm

. Requirenrqnt clt:rnan.lcti b1' llOl) through dernanil i;olk.

. Forwarded to Prir.rcipal of'tice .

. Further fbrwarded to administrativo ()lficer arrtl ihen he foi'vvanl it Io rct,rr.".ti,.e
mainlsnancc departrncnt.

I-or ne,v purchnse trs u'ell as maintcn:rncc oi physical and acatiemic suppori luc;l-iric.'
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